	[bookmark: OLE_LINK31][bookmark: OLE_LINK32]SUPERIOR COURT OF JUSTICE
CIVIL SCHEDULING UNIT
[bookmark: OLE_LINK29][bookmark: OLE_LINK30]REQUISITION TO ATTEND CIVIL PRACTICE COURT
	330 University Avenue, 8th Floor 
Toronto ON M5G 1R7
Email: civilpracticecourt@ontario.ca

	|_| Requisition to Attend Civil Practice Court before a Judge to Schedule (select one of the following):

	
	|_| Urgent Hearing    |_| Long Motion or Application    |_| Summary Judgment Motion    |_| Request for Case Management    |_| Constitutional Question    |_| Appeal from the Consent and Capacity Board

	*** To book a date through Civil Practice Court, please schedule an appearance through Calendly at https://calendly.com/toronto-region. 

	[bookmark: CFNumber]Court File Number:      

	Full Title of Proceeding (List all Parties in the Title of Proceeding): 

	     

	Moving Party Is:

	
	[bookmark: Plaintiff]|_| Plaintiff/Applicant/Appellant      

	
	[bookmark: Defendant]|_| Defendant/Respondent      

	
	[bookmark: Other]|_| Other      



	1. Estimated time for oral argument by all parties for the hearing of the motion, application or appeal (not CPC):
	     

	2. Nature of the action or application (e.g., personal injury, specific tort, contract or other case type identified on Form 14F):
	     

	3. Rule(s) or statutory provisions under which the motion / application is brought:
	     

	4. May the motion be heard by an associate judge, or must it be heard by a judge?
	     

	5. Whether a particular judge or associate judge is seized of all motions in the proceeding or of the particular motion? 
	     

	6. If the proceeding is governed by the Simplified Procedure Rule (Rule 76), does the motion concern undertakings given or refusals made on examination for discovery?
	     

	7. Is the motion seeking summary judgment?  
	     

	8. Is the application or motion urgent?
	     

	9. Is any party self-represented?
	     

	10. Is this proceeding under case management? 
	     

	11. Does the motion or application require a bilingual Judge or Associate Judge? 
	     

	Name of Party and Lawyer Scheduling the Motion:
	
	     

	
	
	Name and Firm (please type or print clearly)

	YYYY-MM-DD
	
	     

	Date
	
	Telephone Number and Email Address




	[bookmark: _Hlk206061049]Court File No:      
	     



	Name of Party and Lawyer Responding:  
	
	     

	
	
	Name and Firm (please type or print clearly)

	
	
	     

	
	
	Telephone Number and Email Address

	Name of Party and Lawyer Responding:  
	
	     

	
	
	Name and Firm (please type or print clearly)

	
	
	     

	
	
	Telephone Number and Email Address

	Name of Party and Lawyer Responding:  
	
	     

	
	
	Name and Firm (please type or print clearly)

	
	
	     

	
	
	Telephone Number and Email Address

	Name of Party and Lawyer Responding:  
	
	     

	
	
	Name and Firm (please type or print clearly)

	
	
	     

	
	
	Telephone Number and Email Address

	Name of Party and Lawyer Responding:  
	
	     

	
	
	Name and Firm (please type or print clearly)

	
	
	     

	
	
	Telephone Number and Email Address
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	ONTARIO SUPERIOR COURT OF JUSTICE (TORONTO REGION)
	CIVIL PRACTICE COURT ENDORSEMENT
Court File No.:      

	     

	Presiding Judge:
	CPC#:
	     

	     
	DATE:
	YYYY-MM-DD



Counsel attending (if different than listed above):

Plaintiff:      

Defendant:      

Other:      



ENDORSEMENT























[delete if inapplicable] The schedule set out on the next page is ordered. The schedule may be amended on consent of the parties without a further order of the court, provided that all materials are filed no later than 10 business days before the hearing date.



	[bookmark: _Hlk206060857]DATE: YYYY-MM-DD
	Judge’s Signature
	






	Court File No:      
	     



SCHEDULE


TIMETABLE

· MOVING PARTY’S MOTION RECORD, APPLICATION RECORD, OR APPEAL BOOK TO BE SERVED BY:      
· RESPONDING PARTY RECORD TO BE SERVED BY:      
· REPLY RECORD, IF ANY, TO BE SERVED BY:      
· CROSS-EXAMINATIONS TO BE COMPLETED BY:      
· UNDERTAKINGS TO BE ANSWERED BY:      
· MOTION FOR REFUSALS BY:      
· CASE CONFERENCE TO BE CONDUCTED BY:      
· MOVING PARTY OR APPLICANT’S FACTUM TO BE SERVED BY:      
· RESPONDING PARTY FACTUM TO BE SERVED BY:      
· APPROVED HEARING DATE:      
· ANY ADDITIONAL TIMETABLE ITEMS:      




THE PARTIES SHALL COMPLY WITH ALL PRACTICE DIRECTIONS ISSUED FOR THE TORONTO REGION APPLICABLE TO THIS MOTION OR APPLICATION, INCLUDING THE REQUIREMENTS FOR FILING DOCUMENTS AS SUMMARIZED IN THE TABLE BELOW. 

	Court File No:      
	     



REQUIRED STEPS CHECKLIST

	STEP
	HOW
	CHECK IF DONE

	File documents and pay all fees 

	File your documents and pay fees using the Ontario Courts Public Portal: 
https://courts.ontario.ca/portal/home



If your matter is urgent, a party may request an attendance before a judge by submitting an Urgent Motion Request Form to the Ontario Courts Public Portal and flagging the filing as time sensitive. In addition, the party must email CivilUrgentMatters-SCJ-Toronto@ontario.ca to advise that an urgent request was submitted to the portal.
If you are filing documents for a court date or deadline that is fewer than 5 business days away, following the procedure outlined in the Consolidated Practice Direction Toronto Region at https://www.ontariocourts.ca/scj.

Documents submitted to the court in electronic format must be named in accordance with the Superior Court’s Standard Document Naming Protocol, which can be found in The Consolidated Practice Direction Toronto Region https://www.ontariocourts.ca/scj
Ensure your email address is on all documents filed.
	|_|

	30 DAYS BEFORE HEARING

	Email Motions Coordinator 30 days prior to the motion or application hearing date about the status of the motion or application including names, telephone numbers, and email addresses of all counsel and/or self-represented parties. 
	Send email to:

LongMotionsStatus.Judge@ontario.ca.

	|_|

	10 BUSINESS DAYS PRIOR TO HEARING

	Confer with opposing counsel and submit the Motion Confirmation form to the Ontario Courts Public Portal. 
	For motions, see: Rule 37.10.1 and Form 37B.

For applications, see: Rule 38.09.1(1) and Form 38B.


	|_|









	Court File No:      
	     



	SHORTLY BEFORE HEARING

	Upload Compendiums. For all oral motions and applications upload a Compendium to Case Center at any time before the hearing which contain the excerpted portions of the cases and evidence which the parties intend to rely upon.

Counsel and self-represented parties should familiarize themselves with the Case Center-generated page numbering on uploaded documents for ease in directing the judge to specific pages.
	See email from Case Center.
	|_|

	Exchange costs outlines not exceeding 3 pages in length and submit to the Ontario Courts Public Portal.
	See Rule 57.01(6) and Form 57B.
	|_|
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