FIRST APPEARANCE CHECKLIST 
For Ontario Court of Justice (Adult) MattersFor help: Go to the duty counsel office in Room 2-100 beside courtroom 201


Ontario Court of Justice Toronto

	Step 1
☐
	Watch THIS VIDEO

	
In English:
[image: ]
https://www.legalaid.on.ca/selfreptoronto/


	Step 2
☐

	Apply for DISCLOSURE on the 15th FLOOR or fill out THIS FORM

[image: ]
	·  If you didn’t get your disclosure yet, fill out the disclosure application and bring it to the Crown’s office on the 15th floor
· Disclosure shows why you were charged. It is the evidence the Crown will use in court. 
· It is important that you read your disclosure to see the case against you and show it to a lawyer if you want to.
· You should try to have your disclosure available at all your court dates.
· You can access the application here:

https://www.criminaljusticehub.jus.gov.on.ca/doc/en/SelfRepApplicationForm.pdf



	Step 3
☐
	Speak to Duty Counsel in Room 2-100
	·  Duty counsel are free lawyers who can explain the court process. 
· They are on the 2nd floor, beside courtroom 201 
· If you qualify for duty counsel, they can help you with your matter.
· Duty counsel can help you apply for a Legal Aid certificate. 
· If you already have a lawyer who is helping you, you do not have to speak to duty counsel, unless the lawyer asks you to.

	Step 4
☐

	Go to COURTROOM    to address your matter (REQUIRED)
	· You should not leave the courthouse unless you have a next court date or your matter is completed.
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